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MMOJIOXKEHHUE
O KOJUIEAKE
1. O6umue nojoxkeHus
1.1. Hacrosiee [Tonoxenue perynupyer JeSTeTEHOCTh

npodeccHOHANBEHOr0 00pa3oBaTeNbHOrO yupexzaeHus «JlarecTaHckuil Koinemk
obpasoBanus» (manee [10Y «JJKO») u pa3zpabotaHo B COOTBETCTBHH ¢ 3aKOHOM
Poccuiickoii ®epepanuu «OO06 o0pa3zoBanuu» ¥ THUHOBBIM MONOKeHHEM 00
00pa3oBaTeNIbHOM YYPEXKIEHHH CpefHero mpo(eccHOoHaNbHOro o0pa30oBaHus
(cpeneM cnenuasbHOM yuyeOHOM 3aBeieHuH) Poccuiickodt @enepaum,
yrBepkaeHHbIM [loctanosnenuem [lpaBurensctBa Poccuiickon Penepanuu
Ne 543 ot 18 urons 2008 r.

1.2.TI0Y  «AKO» sBisercs caMOCTOSTENBHBIM  00pa3oBaTelbHBIM
YUPEeXKICHUEM, pEATH3YIOMMA NpOrpaMMbl CpefHero npod)ecCHOHAIBHOrO
obpazoBanust 6a30BOTO U MOBLIIIEHHOIO YPOBHS.

1.3. Konnemx uMeeT npaBo Ha BeAeHHe 00pa30oBaTE]bHOH AEATENbHOCTH H
JBrOTHI, YCTAHOBJICHHbIE 3aKOHOAaTenbcTBOM Poccuiickoit ®epepaunu, co AHs
TMOMyYeHHs JHIIEH3WH Ha TpaBoO BeleHUss 00pa3oBaTebHOM AEATENBHOCTH 10
nmporpaMmaM  cpenHero mpodeccrHoHanbHOro  o0pazoBaHHA.” BeImycKHHKaM
Konnemka, OCBOMBIIMM COOTBETCTBYIOLIYIO 00pa3zoBaTeNbHYyIO I[pOrpaMMy B
HOMHOM 00beMe M TPOLIEAIIMM MTOTOBYK TOCYIapCTBEHHYIO aTTECTalMIo, Ha
OCHOBAHMH CBHIETENbCTBA O TOCYJApCTBEHHOH aKKpeIMTallH BbIAAETCS
JIOKYMEHT rOCyIapCTBEHHOro o0pasua — JHIUIOM O CPEeHEM MPOpecCHOHATBHOM
o0pa3oBaHHH.



1.4. B npesrensHoctnn Komnemk pykoBoacTByeTcsi ¢eaepalbHBIMU  3aKOHAMH,
NIOCTAaHOBJICHUSIMU U pacrniopstkeHusiMu [IpaButenscTtBa PO, npukazaMu U pelICHUSIMU
MunuctepcTBa oOpaszoBanusi Poccuiickoit deneparuu, MuHHCTEPCTBa 00pa3oBaHUs
Pecny6nuku Jlarectan u ApyruMH JIOKaJIbHBIMU aKTaMU.

1.5. OcHoBHBEIMU 3amauaMu Koiuiemxka SBiIIIoTCS:

- VAOBIIETBOPEHUE  MOTPEOHOCTEH JIMYHOCTH B  HHTCIUICKTYaJIbHOM,
KyJIbTYPHOM M HPAaBCTBEHHOM pPa3BUTHH IOCPEACTBOM MPEIOCTABICHUS CPETHETO
npodeccuoHanTbHOTr0 00pa30BaHus;

- YIOBJIETBOPEHUE MOTPEOHOCTEH O0OIIeCTBAa B CHEIUANINCTAX CO CPEIHUM
npodeccuoHaNIbHBIM 00pa30BaHUEM;

- dbopMupoBaHUE Y OOYYAIOUIUXCS TPAXKAAHCKOW MO3UIIMHU U TPYIOTIO0US,
Pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSATEIILHOCTA U TBOPUYECKON AaKTUBHOCTH;

- COXpaHCHUC M MPUYMHOXCHHEC HPABCTBECHHBIX U KYJIBTYPHBIX I[EHHOCTCH
oO1recTna.

1.6. B Komnemxe peannsyroTcsi OCHOBHbIE MPO(decCuoHaIbHbIE 00pa30BaTEIbHbIC
MporpamMMbl  cpeHero mnpogdeccuoHaIbHOro o0pa3oBaHMsl 0a30BOM U yriayOJeHHOM
NOJrOTOBKH, a TaKXe JIONOJHUTENbHbIE MNpoQecCHOHaNbHbIe 00pa3oBaTelbHbIC
MPOrpamMMBbl CpEIHEro MPOo(PecCHOHANBEHOTO 00pa30BAHMS.

2. ITpuem B Kostemx

2.1. Komiemx OCYIIECTBISIET MpUeM JJjisi OOydeHusi Mo 00pa30oBaTEsIbHBIM
IporpamMmam 1o JOroBOpaM C OIIATOH CTOMMOCTH OOYUYEHHUS C IOPUANUYECKUMU U (HUJITN)
(hbU3NYECKUMU JTUIIAMU.

B Komnemx  npuHHUMaroTCA rpaxnaane Poccuiickon Oenepauuu,
MHOCTpaHHBIE TPaXKJIaHEe M JIMIIa 0e3 TpakJIaHCTBa, MPOXKHUBAIOIINE Ha €€ TEPPUTOPHH, a
TaK)X€ COOTEUECTBEHHUKHU W3 TOCYJAPCTB OJMIKHETO 3apyOeKbsl.

2.2. Topsinok u IlpaBmia npuema B Kostemx €XeroqHo pa3padaThIBalOTCS Ha
OCHOBAaHMUM TIOpsIIKA M TIpaBWJI TnpueMa MuHUCTepCcTBa 0Opa3oBaHUs W HAYKH
Pocculickon ®@enepanuuy u yreepxkaaroTcs npukazom Iupexropa Kosemxka.



Cpoku mpuemMa JOKYMEHTOB OT MOCTYMAIOIUX HAa OYHYIO U 3a0YHYIO (POpMBI
oOyueHus ycraHaBiuBaroTcs KosiemkeM.

2.3. IIpuem B Kosutemk ocymiecTBiIsieTCs Ha KOHKYPCHOW OCHOBE T10 3asIBIICHUIO
rpaXkJIaH, UMEIONINX JOKYMEHT TOCyJapCTBEHHOro oOpasiia 00 OCHOBHOM o0OIIeM,
cpeaHeM (MoJIHOM) 001IeM 00pa3oBaHUU. Y CIIOBUSI KOHKYpPCA TApaHTUPYIOT COOJIOJICHUE
npaB TpakIaH HAa 00pa3oBaHWE M 3a4HCICHUE TpaxkaaH, HanboJjiee CIOCOOHBIX U
MOJATOTOBJICHHBIX K  OCBOCHHIO  00pa3oBaTelNbHONW  TPOTPAMMBI  CPEIHErO
npodeCcCHOHAILHOTO 00pa30BaHUsI.

KoHkypc Ha iprieM rpak/iaH, UMEIOIIHNX cpeaHee (IoJIHOe) ooIee
oOpa3oBaHue, B Konmnemkx  mpoBomutes Ha  OCHOBAaHWU PE3yJbTAaTOB
rocyjaapcTBeHHoM utorooi arrectaruu (OI'3) u eMHOTO roCy1apCTBEHHOTO
sk3ameHa (EI'D) mo obmeo0pa3oBaTeibHBIM AUCITUIIIIMHAM, COOTBETCTBYIOIIUM
CIEIUATBLHOCTH, Ha KOTOPYIO OCYIIECTBIISCTCS PHEM.

2.4. @opMbl MPOBEICHUS U CHCTEMA OLIEHOK BCTYNUTEJIBHBIX HCIBITAHUN
onpenensatorca IIpaBunamu npuema B Komemk W HUMEOT pa3iauyus B
3aBUCUMOCTH OT CHEIUAIbHOCTH, (OpMBI OOYYEHHs, YPOBHS CPEIHETO
npodeccuoHabHOrO  oOpazoBaHus (0a30BOro wiM  yriayOJ€HHOTO) U
oOpa3zoBaHus, Ha 0a3e KOTOPOro OCYIIECTBIISACTCS TPUEM.

2.5. Ha mepuon nmpoBeeHust BCTYNIUTENBHBIX UCIIBITAHUN U 3a4MCIICHUS B
Kosnemxk co3gaercs mpueMHas ¥ aneuisiiuOHHas KOMUCCHH, ITOPSAI0K
(dbopMHpOBaHUs, COCTaB, MOJHOMOYHS U AESATEIBHOCTh KOTOPBIX
pErIaMEHTHUPYIOTCS TOJIOKEHUAMH, YTBEPKIEHHBIMU J{upexkTopom Komtemxka.

2.6. 3auucneHue B cOCTaB CTyJIeHTOB Komiemka Npou3BOAUTCSA IPUKA30M
Jupekropa Tocie MPEACTABICHUS TOCTYMAIOIMIMM OpUTHHAla JIOKyMEeHTa 00
oOpaszoBanuu. [Ipu 3auncnenun Ha kaxaoro crygaeHra Komiemxka popmupyercs IndHOe
IEJ10.

2.7. Konnemx B 00s3aTEIIbHOM TOPSIIKE 3HAKOMHUT MOCTYTAOIINX C JIUICH3UEH
Ha MPaBo BeJACHUSI 00pa30BaTEIbHON JEATEIbHOCTH, CBUACTEIHLCTBOM O
rocyjapcTBeHHou akkpeautanuu, ¥YcraBoM [10OY « JIKO» u nacrosmum [lonoxenuem.

3. O6pazoBareibHas aesiTeabHocTh Kosuteaka

3.1. Komnemx BeAeT MOATOTOBKY CHELUMAIMCTOB IO MPOrpaMMaM CpPEIHEro
npodeccroHanbHOr0 00pa30BaHUs HA PYCCKOM SI3bIKE.



3.2. OcHOBHBIE 00pa3oBaTEIbHBIE TPOTPAMMBI CpeaHero
po(eCCHOHATTEHOTO 00pa30BaHMs OCBAMBAIOTCS CTYACHTAMHU Ha OYHOM M 3a09HOM
dhopmax oOydeHus.

3.3. HopmatuBHbIe Ccpoku oOydeHuss B Koimemke ycTaHaBIMBAIOTCS B
coOTBETCTBUH ¢ DenepalbHBIMH TOCYIapCTBEHHBIMUA 00Pa30BaTeIbHBIMUA CTaHIAPTAMU
cpeaHero mnpodeccuoHaabHOro 00pa3oBaHUS MO CHEHHAIBHOCTSIM, BKJIIOYEHHBIM B
munens3uto Komnemka Ha mpaBo BeeHUs: 00pa30BaTeNIbHOM IEATEIbHOCTH.

3.4. Opranuszanus oOpa30BaTEIbHOTO MPOIECCa PErIAMEHTHPYETCS YYEOHBIM
IUTAaHOM, KOTOPBIA pa3zpabaThiBacTCsi 3aMECTUTENEM AMpPEKTopa Mo y4uyeOHOU pabote
Komnemxa u yrBepxknaercs upektopom. Ha ocHOBaHWU YTBEpKACHHOTO Y4e€OHOIO
r1aHa yueOHas yactb Kosutemka coctaBisieT rpaduky ydeOHOTo mpolecca U paciucanus
3aHSATUN MO KAXI0W CENUATIBHOCTH U (DOPMBI 00YUYEHUSI, KOTOPhIE€ COTIACOBBIBAIOTCS U
yTBepxaatorcs upexkropom Komnemxka.

3.5. YueOnblii rog HaunHaeTcsl 1 CeHTSI0ps U 3aKaHYUBAETCA COTIacHO y4eOHOMY
IJIaHY KOHKPETHOM crieliManbHOCTU U (hopMbl 00yueHus. Cpok Hadajia yueOHOro roja mno
3a0uHOM hopme 00yUeHUsI MOKET MepeHocuthest Komiemkem He 6oJiee yeM Ha 3 MecsIia.

B cootBercTBrn ¢ ®I'OC CIIO a1t CTyI€HTOB YCTaHABIMBAOTCS KAHUKYJIbI
HE  MEHee JIByX pa3 B Te4yeHue  ydeOHOro roja oOuei
MPOJOJKUTEILHOCTHIO 8-11 Henenb B ro/, B TOM YUCJI€ B 3MMHUN NEPUO — HE MEHEE 2
Henenb. 3.6. B Komepke ycTaHaBIMBAKOTCS CIIEYIOLIME OCHOBHBIE BUIbI 3aHATHUI:

YPOK, JIEKILIHsI, CEMUHAP, IPAKTUYECKOE 3aHATHE, JTa0OPATOPHOE 3aHATUE, KOHTPOIbHAS
paboTa, KOHCYJbTAIlMs, CAMOCTOSITEIbHAs paboTa, y4deOHasT M TPOU3BOJICTBEHHAS
MPaKTUKH, BBIMOJHEHUE KYpPCOBOU padOTHI (KypCcOBOE MPOEKTUPOBAHUE), TAKKE MOTYT
MIPOBOAMTHCS IPYrHe BUJIbI yU€OHBIX 3aHATUH.

Jlnst Bcex BHIOB ayJIUTOPHBIX 3aHATUHN aKaJleMHUYECKHUl d4ac
YCTAHABJIMBAETCS MPOJOJLKUTEIBHOCTBIO 45 MUHYT.

HenenbHast Harpy3ka CTYIEHTOB 00s3aTe€lIbHBIMU Y4€OHBIMU 3aHSATUSMU
MpenoiaBaresis ¢ 00y4arouMMUCs COCTaBIISIET He Ooiee 36 akaeMUYECKUX YaCoB.

3.7. UncleHHOCTh CTYACHTOB B yueOHO# rpyrie B Komemke mo ounoi dopme
oOyuenus yctaHaBnuBaercs 25-30 uernoBek, mo 3ao04Hoit popme — 25-30 yenosek. [Ipu
MPOBECHUHM JTA0OPATOPHBIX M TMPAKTUYCCKUX 3aHATUH, YYCOHBIX B3aHATHH I10
(bU3UYEeCKOW KyNbType WU JAPYTUM AUCIHUIUIMHAM, TIEPEUYCHb KOTOPBIX OMPEICNISIeTCs
KomnnmemkeMm caMoCTOSITENEHO, a TAK)KE MPHU BBHITIOJHEHUN KYPCOBOM pabOThI (KypCOBOM
NPOEKTUPOBAHNWK) W TPOW3BOJACTBEHHOM OOYYeHHMH B Y4eOHOMPOM3BOJACTBEHHBIX



MaCTCPCKHUX KOJ’IJ’ICI[)Ka yqe6Ha>1 rpyunma MOXET ACIMTHCS HA IMMOATPYIIIIbI YACICHHOCTBIO
HE MEHEE § YeJIOBEK.

[ToBcenqHEeBHOE PYKOBOJICTBO Y4eOHOM M BOCIUTATENHHON pabOTOM B yueOHBIX
rpynmnax OCyleCTBISIETCS PYKOBOAUTEISIMU YIECOHBIX TPYIIII.

3.8. VYuyeObHas ©  TPOU3BOJACTBEHHAS  NPAKTHUKHA  TNPOBOAATCA B
yueOHONPOU3BOJICTBEHHBIX ~ MacTepckux  Komnemka winm  Ha  OPEANPUSTHIX
(yupexnaeHMsX) Ha OCHOBE JOrOBOPOB, 3akitouaeMblx Mexay Komnemxem u
aJIMUHUCTpALMEN IPEeANPUITHS (YUPEXKICHUS).

[Ipenurmomuas npakThka (KBaJu(UKAlMOHHAs  MpakTUKa WIH
CTaXUPOBKA) MPOBOJUTCS HA MPEANPUATHSIX (YUPEKICHHUIX) HA OCHOBE JOTOBOPOB,
3aKITH0YaEMBbIX MEXIY Komnemxem U aAMUHUCTPALIMEN
IPEANPUATHS
(yupexxzeHus).

[IpoxoskieHue cTyJieHTaMu MpakTUKK perjaameHtupyet [lonoxkenue 06 yueOHoi,
MIPOU3BOICTBEHHOM, MPEAAUILIIOMHON (KBaTU(UKAIIMOHHON) MPAaKTUKE U CTa)XKUPOBKE,
yTBEpKIaeMbIM qupekTopoMm Komnemxka.

3.9. Opranuzanus KOHTPOJII y4eOHOH  JeATEeTbHOCTH CTyJIEHTOB
pPETJIaMEHTHPYETCSI COOTBETCTBYIONUM [looKeHneM, yTBepKIaeMbIM TUPEKTOPOM
Komnemxa.

B Komnemxke  ycraHaBiauBaercss — CleAyromias CUCTEMA  OLECHOK IS
MIPOMEKYTOUHOM aTTeCTAlMU: 3a4TEHO, HE3aYTEHO, KOTIUYHO» («5»), «xopomio» («4»),
«YJIOBIIETBOPUTEIBHO» («3»), «HEYIIOBIECTBOPUTEIBHO» («2»), «HE aTTEeCTOBaHY,
KOTOpBIE YKa3bIBAlOTCA B MPUIOKEHUH K AUILUIOMY O CpeJHeM MNpo¢ecCHOHaTIbHOM
oOpazoBanuu. [lepuOIWIHOCT, MPOMEKYTOYHOM ATTECTAlUA  YCTaHABJIMBACTCS
y4eOHBIMHU TJIAHAMH IO COOTBETCTBYIOIINM CTIEIIUATBEHOCTSIM.

KonndecTBo 3K3aMEHOB B ITPOLIECCE MPOMEKYTOUHOM aTTECTALMU CTYAEHTOB IO
OYHOM M 3a04HOM (hopMam 0OyUEHHUs HE TOJKHO MPEBbIIIATH 8 B y4eOHOM o1y, a
KOJIM4ECTBO 3a4eTOB — 10. B yKa3aHHOE KOJMYECTBO HE BXOAAT 3K3aMEHBI U 3a4E€THI 110
(bu3ndecKkoil KynbType U PaKyIbTaTUBHBIM IUCHUILIAHAM.

CTymeHTBI IO UTOTaM Y4eOHOTO Kypca U TIPH ITOJTHOM BBITTOTHEHUH BCEX
y4eOHBIX  3aJlaHul, MPETYCMOTPEHHBIX y4eOHBIM  TIJITAHOM u
y4eOHBIMHU TIPOTrpaMMaMu, He MOo3/1Hee (PaKTHIECKOTO Hadayia yaeOHOTO To/1a
MIEPEBOIATCS C Kypca Ha Kypc npukazom Jupexropa Komnemxka.



CTyneHTbl, He aTTECTOBAHHBIC 1O IUCIMILIMHAM Y4YeOHOTO TUIaHA TEKYIIETO
rojia, Ha CICAYIOIIUI Kypc HE MEPEeBOJATCA M MOTYT ObITh oTuHMcieHbl u3 Komnemxka
npukazoMm Jlupektopa Komnmemka mo mpeacTaBieHHIO 3aMECTUTENS TUPEKTOopa IIOo
yueOHoii paboTe.

CTyIeHTBI, BBITOJHUBIINE yU4eOHBIN IJIaH TOTHOCTHIO, IOMYCKAIOTCSI K HUTOTOBOM
arrectaiuu. MToroBas arrectanus BBIIYCKHUKA SIBIsETCA 00s3arenbHOM. MTorosas
rocyllapCcTBEHHast ~ arrectanusi  BbIMyCKHUKOB  Komiemka — ocyuiecTBisercs
roCyJapCTBEHHbIMH aTTECTAIMIOHHBIMA KOMHUCCUSIMA Ha OCHOBaHMM [lomoxenus o0
UTOTOBOM TOCYAApCTBEHHOW aTTECTAallMM BBITYCKHUKOB Kosulemxka, yTBEpKIEHHOIO
mupexkropom Komnemxka.

3.10. Komnemx BbIJIa€T BBITYCKHUKAM, OCBOUBIINM COOTBETCTBYIOILYIO
o0pa3oBaTeIbHYI0 TIpOrpaMMy B TMOJHOM O0BE€ME€ U MPOIICANIMM HTOTOBYIO
rOCyJIapCTBEHHYIO aTTECTaIlM0, JUIUIOM TOCYAapCTBEHHOTrO o0Opa3lia O CpeaHeM
podheCCHOHAIBHOM 00pa30BaHUH.

CryneHTy, NposBHUBIIEMY OCOObIE yCIIeXH B O0YUYE€HUHU U CAABILIEMY 3K3aMEHBI C
OLICHKOM «OTJIMYHO» HE MEHee ueM 10 75% BceX TUCHUIUIMH YYEOHOro MJ1aHa, BKIII0Yas
UTOTOBYIO aTTECTAINIO, U OLIEHKY «XOpOIIO» MO OCTaJIbHBIM JUCUUILUIMHAM, PELIEHUEM
['ocyaapcTBEeHHOM aTTECTAlMOHHOW KOMHCCHH BBIJAETCS AUIIOM C OTIIMYUEM.

3.11. JInny, otuncnenHomy u3 Koiemxka, BblIaeTcsl akaJeMUYecKasl CIpaBKa,
oTpaxaroias 00beM U CoJIepKaHUE TOJyYSHHOTO 00pa30BaHMUS.

3.12. JoxymeHT 00 0Opa3oBaHHMM, MPEACTABICHHBIM MpU MOCTYIUIEHUU B
Konnemxk, BeigaeTcs U3 TMYHOTO JieTia JIUIly, OkoHuuBIeMy Kosuiemk mim BeIOBIBIIEMY
710 OKOHYaHUSI CpoKa OOydeHHs, a TaKKe 00ydaroIIeMycsl U JKelarolleMy MOCTYNUTh B
Apyrue oOpazoBaTeNbHBIE YUPEKICHHUS MO ero 3asBieHuto. [Ipu 3ToM B TUYHOM Jerne
OCTaeTcsl 3aBepeHHas KOMus JOKyMeHTa 00 00pa3oBaHHH.

3.13. Konemx B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu
BIIPaBE OKa3bIBaTh IUIATHBIE JIOMOJHHUTENbHBIE OOpa3oBaTeIbHBIC YCIYTH, HE
MPEyCMOTPEHHBIE  COOTBETCTBYIOIIMMHU  O0pa30BaTENIbHBIMM  IMIpOrpaMMaMu U
®denepanbHBIMU TOCYAPCTBEHHBIMU 00pa30BaTEILHBIMU CTaHIAPTAMH, 110 JOTOBOPaM ¢
IOPUIMYECKUMHU U (UK (PU3NYECKUMU JTUTIAMH.

CrouMoCTh oOyueHuss U pasMep OTLIaThI 3a
MIPEI0CTaBIICHUE JOTIOTHUTEIBHBIX 00Pa30BaTEIbHBIX YCIYT YCTAHABIMBAIOTCS U
yrBepxkaatotcst Jupexkropom Kosnemxka.



4. Ynpasiaenue Kosiemxem

4.1. B Komnemxe MOTYT cO3/1aBaThCs MEAAroru4ecKuii 1 METOAMYECKHUI COBETHI,
MONEYUTEILCKUM COBET, COBET KOJUIEHKa, POJUTEIIbCKUA COBET U Jpyrue,
NpeIyCMOTPEHHbIE  3aKoHoAaTelbcTBOM  Poccuiickoii ~ @dexepauuu  OpraHbl
CaMOYIIpaBJICHUSI.

4.2. Henocpencreennoe ymnpasienue Komnemkem ocymectisier CoBer
KOJIIEKa, Bo3riasisieMsld upekropom Komnemxa

4.3. PemieHnus o OCHOBHBIM BOIIpocaM JiesTenbHOCTH Kosemka mpuHuMaroTes
CoBeTOM KOJIIEIKA.

K KOMIICTCHIIMH Coseta KOJUICAKAa OTHOCATCA CICAYIOIINC BOIIPOCHI:

- BHecenue mnpemioxkeHud B Coser Komnemxa 0o U3MEHEHUSAM W
JOTIOJIHEHUSIM K HacTosmeMy [lonoxenuto;

- I/136paHI/Ie KOMHCCHH 110 TPYAOBBIM CIIOpPaAM;

- BHeceHue B CoBeT KoJUIeKa NPEAJIOKEHNN 110 CO3aHMI0, PEOpraHu3aluu
Y JIMKBUJIaLUK JA00OpaTOpUi U APYTUX CTPYKTYPHBIX noapasaenenuit Konnemxka;

- obOcyxneHue  oTderoB  coTpyaHukoB — Kommemka o0  ydueOHOM,
y4eOHOMETOIMYECKOM, BOCITUTATEIIBHOM JIEITEIIHHOCTH.

- HHBIC BOIIPOCBI, PCHICHHUC KOTOPbLIX OIPCACIIACTCA HCﬁCTBy}OHlHM
3aKOHOAATCJIbCTBOM H JIOKAJIBHBIMH aKTaMHU Konnezmca.

4.4. K xoMniereHIMM YUpeauTenst OTHOCITCS CIEAYIOLINE BOIIPOCHI:
- yrBepxaeHue [lonoxenus o Komnemxe, "3MEHEHUN 1 JOMOJIHEHUMN K HEMY;
- HazHadyeHue aupekropa Komnemxka;

- yTBepXKICHHE KBApPTAJIbHON U TOJOBOM OyXraiarepckoil OTYETHOCTH
(6amanca) Komnemxa;

- peopraHu3anys  WIA JIMKBUIALMS Konnemxka, HazHaueHHE
JIMKBUJIAIIMOHHON KOMHCCHMU.

4.5. lupextop Kostemxka neiicTByeT Ha OCHOBaHUHU Perienust Yupenurens.



JIupeKTOp OCYIIECTBRISIET ONIEPATUBHOE PYKOBOJICTBO J€ATENIbHOCTHIO Kosiemka B
COOTBETCTBHM C 3akoHoJaTeJbcTBOM P®, mnHacrosmmum Ilomoxkennem, YcrtaBom
Komnemxka.

K xomnierenum qupexropa Komnemxa otHocares:

- IMpCaACTaBJICHUC KOJ'IJ'IGI[}Ka B OTHOHICHUAX C APYIMMH OpraHU3alusaIMH U
YUPCIKACHUAMMH,

- (opmupoBaHMEe CTPYKTypbl U TMOAOOp KaHAMIATYp [UISI 3aMELICHUS
BAaKaHTHBIX JOJDKHOCTEW paboTHukoB Kosuemka, ompeneneHue HMX AOHKHOCTHBIX
00513aHHOCTEM, 3aKJIIOUEHNE U PACTOPKEHHUE TPYAOBBIX JOTOBOPOB;

- oOecrieucHue KOHTPOJII OdAaHHBIX, H€O6XOI[I/IMBIX JJI1  HAJOI'OBBIX H
6YXFEIJIT€pCKI/IX pacucTOB;

- B Ipeaenax UMEIOIMNXCs MOJTHOMOYHMN U3/IaHUE PACTIOPSIKEHUM,
00s13aTeNIbHBIX JJ1s1 BceX paOOTHUKOB U cTyAeHTOB Kosnemxka;

- IMOAACPKAHUC 6JIaFOHpI/IHTHOFO MOPAJIBHO-IICUXOJIOTHYCCKOI'0 KJIMMAaTa B
KOJILICKTHUBC,

- KOHTpoJb  coOmtojeHus  pabotHukamu  Kosiemka  OpuUKa3oB |
pacCHOpsKEHU, MPaBUJI BHYTPEHHErO pacropsijka, IpaBUi U HOPM OXpaHbl Tpyla U
MIPOTUBOIIOKAPHOW  0€30MacHOCTH, COCTOSIHHSI ITPOM3BOJCTBEHHONM H  TPYAOBOM
TV CUUTUIAHBI.

4.6 B cocTaB nearoruyeckoro CoBeTa BXOJT:
— nupextop [TOY «JIKOy;
— 3aMEeCTHUTEIb M0 yueOHOM paboTe;
— 3aMECTUTEIb 110 OPraHU3aIlMOHHO-BOCIIUTATEIIFHOM paboTe
— 3aMECTHTEIIb 10 Y4eOHO-TIPOU3BOCTBEHHOMN paboTe

— npenojaBaTesid  KoJUleJka 3a UCKIIOYEHUEM MperojaaBaTeseH,
HaXOJIAIIUXCS B JUIMTEIBHBIX OTIYCKaX MO OEPEeMEHHOCTH U POJIaM U TI0 YXOJTy 3a
peOEHKOM, a TaKKe B TBOPUYECKHUX OTITYCKaX CPOKOM JI0 OJTHOTO ToJa

— Bpad, MeAaror-rncuxoJior, CONMaJIbHbIN NEIaror;



- OubIMOTEKAPD;
— TpejicelaTeNb POIUTEIILCKOTO KOMUTETA,

— IIPEACTABUTEIb YUPEAUTENS

3acenanust neaarorndeckoro CoBera MPOBOASTCS € MEPUOJUYHOCTBIO HE pExkKe
OJIHOTO pa3a B JABa MecdAuna. KoHkpeTHble naThl 3acenaHuil neparormdeckoro Cosera
OTpEeNENIOTCA rpa@uKOM 003aTEIBHBIX MEPOIIPUSTUN MO KOJIICIKY.

4.7 HcnonHeHuWe 4YacTH CBOUX IMOJHOMOYMI JUPEKTOP MOXKET IepenaBaTh
3aMECTUTENSIM U APYTUM PYKOBOASIIUM paboTHUKaM Kosiemxa.

5. Ooyuarommecs Koaemxka 5.1. K oOyqarorumces
Komnemxka oTHOCATCA cTyAeHTHI U cinymaTtend. Ctyaentom Komemka siBisieTcs 1Mo,
3aunciieHHoe npukazom Jupekropa Komnnemxa i oOydeHus 1o
o0Opa30BaTeNbHON MpOrpaMMe CpPEeAHEro MpodeccrnoHalIbHOTO 00Pa30BaAHNUS.
Cnymarenem Kosemxka sBiseTcs M0, 3a4uciIeHHOE Tpuka3om Jupexropa Komnemxka
11 00y4eHHUs Ha TIOJrOTOBUTENBHBIX KypCax MM OCBOEHUS TONOJHUTENIbHOM
npodeccuoHanbHOM 00pazoBaTeNbHOM NMporpammbl. CTaTyc CilyliaTess B 4acTu
MOJIy4eHHUs] 00pa30BaTEIbHBIX YCIYT COOTBETCTBYET CTATYCy CTYJE€HTA

COOTBETCTBYIOIIEH POPMBI OOyUEHHUS.

5.2.1lpaBa u o6s3aHHOCTH oOOywaromuxcsi B Koimemke omnpeaensroTcs
3akoHogaTeabcTBOM P®, YcraBom Kosiemka n Hactosmum [lonoxxkeHuem.

5.3. CTyeHTaM BBIJIAIOTCS CTYACHYECKHUM OWIIET U 3a4eTHAsI KHUXKKA.

5.4. CtyneHTsl 3a04HOM (PopMbl OOyUEHHsS COBMEIIAIOT yueOy c paboToit u
MOJB3YIOTCS TMPHU ITOM TapaHTUSAMU W KOMIICHCAIlUSIMHM, YCTaHOBJIEHHBIMU
3aKOHOAATeNbCTBOM Poccurickorn denepanun. B nepron 3a4eTHOAIK3aMEHALMOHHON
ceccun Koiemx npenocTaBisieT CTYACHTY 3a04HOM (OpMblI OOy4YeHHUs CHpPABKY-
BBI30B, JAIOUIEHM €My IIPAaBO HA JIONOJHUTENBHBIA OIIAYMBAEMBIN OTIIYCK IO MECTY
paboTHI.

5.5. CTyaeHThl UMEIOT IPABO:



- y4acTBOBaTh B OOCYXKICHHMM W PEIICHUH BOIPOCOB JCSATEIHHOCTU
Konnenxka, B TOM 4HcCIie 4epe3 OPraHbl CAMOYIIPABJICHHS U O0IIECTBEHHBIE OpraHU3allnu;

- OecruiaTHO MOJIb30BaThCA OMOIMOTEKaMHU, HHPOPMAITMOHHBIMHU PECYpPCaMH,
yciIyramMu yueOHBIX U ApyTrux noapasaenenuit Komremxa.

5.6. Cryaentsl, oOyuwaromuecs 1m0 O4yHOM ¢opme OOydeHHs BIIpaBe
MoJIy4aTh CTHUIICHIUW, BBHITUTAYMBAaeMble (U3UYECKUMHU WA FOPUIUICCKAMA
JUIAMH, a TAK)KE UHBIC CTUTICHUH.

5.7. Komiemx, B COOTBETCTBMM C 3aKOHOJATeIhCTBOM Poccuiickoit
denepanuy peanu3yeT MEpbl COMUAIBHON MOMJIEPKKUA CTYAEHTOB. 3a YCIEXU B
OCBOEHHMU OOpa3oBaTENIbHBIX MporpamMm s ctyaeHToB Komemka wMoryt
YCTaHABJIMBATHCS PA3IUYHBIE (POPMBI MOPATBHOTO U MATEPUAIBHOTO TTOOIIPEHUS.

5.8. Ilo MeIUIMHCKUM TIOKa3aHUSIM WM B JPYTHUX HCKIIOUUTEIbHBIX
CIy4asiX CTYAECHTY NPEAOCTABIISIETCS AKAIEMUYECKHUN OTIIYCK B YCTAHOBJIECHHOM
IIOPSIKE.

5.9. Crymenr wumeer mnpaBo Ha mepeBog B Kommemke ¢ omHOU
oOpa3zoBarenpHON Tmporpammbl (W) ¢GopMbl 00yueHHUs Ha JpYryl0 B
YCTaHOBJICHHOM TIOPSIJIKE.

5.10. YcnoBust BocCTaHOBIIEHUS HA OOYYCHHE JIUII, OTYMCICHHBIX U3
Konnemka, a Takke mpuema JJis MPOJODKEHHST OOYYEeHHS JINII, paHee oOy4aBIINXCS B
npyrom Kommemxke, onpenensitorcss BHyTpeHHUM  llonmoxenuwem Komemxa o
BOCCTaHOBJICHUHU U NIEPEBOJIE CTYICHTOB.

5.11. 3a BoccTaHOBJIEHHWE U MPUEM ISl IPOJOJKEHUsT 00yuyeHus (mocie
OTYHCIIEHHUS U3 APYTOTO CPETHETO CHEUATBHOTO yYeOHOro 3aBEACHHUS ), IEPEBO
C OJTHOM 00pa3oBaTeIbHON MpOrpaMMbl U (MiTu) PopMbI 00yUEHUS HA IPYTYIO U U3
OJTHOTO CPEIHET0 CIEeIHATLHOTO Y4eOHOTO 3aBEeICHHUS B IPYTO€ MOXKET B3UMAThCS
niara.

5.12. 3a HeBbIMOJHEHHE Y4YEOHOTO IUTAHA 1O CHEHUAJIBHOCTH B
YCTAaHOBJICHHBIE CPOKM IO HEYBOXUTEJIbHOW TMPUYMHE, HEBBINOJIHEHHUE
00s13aHHOCTEH, MPEeAyCMOTPEHHBIX HacTosmuM [lonokeHneM u HapylieHue
MpaBWJI BHYTPEHHETO paclopsiika K CTyJIeHTaM MPUMEHSIOTCS TUCUUITMHAPHBIC
B3bICKaHUs BIUIOTH 10 oTtuucienus u3 Komnemxka. He gomyckaercss oTuucienue
CTYJACHTOB IO WHUIMATHBE aIMUHHUCTPAIMM BO BpeMsl WX OOJIE3HU, KAHUKYIL,
aKaJeMHYeCKOro OTIYyCKa WM OTIycka mo OepemeHHocTd U ponaM. [lopsmox



OTHYUCJICHUA CTYACHTOB OIIPCACIISICTCS ITonoxxenreM 00 OTYHUCIIEHUHU CTYyACHTOB M3

I[TOY « AKO».

6. PadoTauku KoJsiemxxa

6.1. K pabornukam Komnemka OTHOCSTCS aJIMHUHHCTPATUBHOYMNPABICHUYECKHIM
MIePCOHAJI, TIEAArOTMYeCKhe pabOTHUKY, yIeOHOBCIIOMOTATEIBHBIN M 00CTYKHUBAFOIIIHIA
epCcoHal.

K meparormdeckoit aestenpHOCTH B Kosemke MOMyCcKarOTCS JUIA, WMEIOIINAC
BbICIIee MPOGeCcCHOHAIIBHOE O00pa30BaHUE, KOTOPOE MOATBEPKIAETCS JOKYMEHTAMHU
rocyJapCTBEHHOT0 00pas3lla O COOTBETCTBYIOIIEM YpPOBHE 0Opa3oBaHusi U (WJIN)
KBaJIU(DUKAIIUN.

6.2. Pabotuuku Kosiemka UMEIOT mpagpo:
- Ha y4yacTue B ynpaieHuu Komnemxem;

- Ha HU30paHue B BBIOOPHBIE OpraHbl, y4acTHE B OOCYKIEHUU U pPEUICHUU
BOIIPOCOB JieATeNbHOCTH Kosuiemxka, B TOM 4YHCIIE Yepe3 OpraHbl CaMOYIIPABIECHUS U
0OIIIECTBEHHBIE OPTaHU3alINN;

- Ha MOJy4YeHUEe HEOOXOANMMOTr0 OPraHNU3alMOHHOT0, Y4€OHO-METOINYECKOTO
1 MaTepHaIbHO-TEXHUYECKOT0 00eCreYeH sl CBOe MpodecCuOHAIbHON AESTEIbHOCTH,
OecruiaTHOE TOJIb30BaHUE OMOIMOTEKaMHU, HHPOPMAIIMOHHBIMU PECypCaMH, YCIyraMu
y4eOHbIX, Y4EOHO-METOANYECKUX U APYIUX noapaszaencenuii Komnemka B COOTBETCTBUN
¢ HactossuM [losoxxenuem.

6.3. Ilemarornmueckue paOOTHUKH WMEIOT TPABO BBIOMPATH METOIBI U
cpeacTBa OOy4eHHMs, OOECIeunBalOlIMe BBHICOKOE KaueCTBO 0Opa30BaTEIbHOTO
npouecca. He nomyckaercs HConb30BaHUE METOI0B, CBA3aHHBIX C PU3NYECKUM U
IICUXWYECKUM HACWIIMEM HaJl JIMYHOCTHIO.

6.4. Paboruuku Komnemxka o0s13aHbl coOmronats HacToslee [lomoxkenue,
MpaBuja BHYTPEHHETO TPYJIOBOTO PACIOpS/IKa, CIeoBaTh MpodecCHOHATbHON
ATUKE, KAYCCTBEHHO BBHITIOJIHATh BO3JIOKCHHBIE HAa HHUX (YHKIHOHAIHHBIC
00s3aHHOCTH.

6.5. Ilemarormueckue paOOTHUKH OO0S3aHBI CHUCTEMATHYECKU TMOBBIIIATH
cBoro kBanmubukammio. PykoBoacto Komemka co3gaet HEOOXOUMBIE YCIOBUS



JUTsL TIOBBITIIEHUST KBaymukanuu padoTHUKOB. [loBeimeHne KBamdukanuu
NeTarOTHIECKNX PaOOTHUKOB MPOBOAMTCSA HE PEXE OJHOTO pa3a B 5 JET myTem
oOyueHuss u (WIM) CTOXKUPOBKM B  00pPa30BATENBHBIX  YUPEKICHUAX
JOTIOJIHUTEBHOTO  MPO(PECCHOHANBHOTO  00pa30BaHUsA, BBICHIMX Y4eOHBIX
3aBEJICHUAX, HAYYHBIX, HAYYHO-METOJUYECKUX W JPYTUX YUPSKIACHHUIX U
OpraHU3aIHsIX.

6.6. PykoBomsmme u memarormdyeckre padbotHuku Kosuiemka mpoxoasT
aTTeCTaIMIO B MOPsJIKE, ycTaHOBIeHHOM Kostemkem.

6.7. Ilemarornmueckue pabOOTHUKM B  TOpPSAKE, YCTAaHOBJICHHOM
3aK0HOaTenbCTBOM Poccniickoit @enepannu, Moab3yr0TCs IPaBOM Ha MOJyYECHHE
MEHCUU 3a BBICIYTY JIET A0 JOCTHKEHUS HMHU IEHCHOHHOTO BO3pacTa, Ha
COKpAILICHHYI0  MPOJOJDKUTEIBHOCT,  pabOodyero  BPEMEHH,  YAJIMHEHHBIN
€XKETOAHBbI  OIUIAYMBAEMBI  OTIYCK, JAPYTMMHM IIPaBaMH, COLMAIBHBIMU
rapaHTUSIMU U JIbFOTAMM.

VYyeOnast Harpy3ka Ha YyueOHbII ronx i mnpenogaBareneil  Kosemxka
OTOBapUBAETCA B TPYJIOBOM JOTOBOPE M HE JOJKHA MpeBblmaTh 1440 akageMUYeCcKux
4acoB.

6.8. 3a ycmexu B y4yeOHON, METOAMYECKOM, HAYYHOU, BOCITUTATEIHHONU U
apyroil pabote s paOOTHUKOB YCTAHABIMBAIOTCS Pa3IU4YHbIE  (HOPMBI
MOpPaJIbHOI'O U MaTepUaIbHOIO OOIIPEHUSI.

6.9. VBombHenme mpernogaBatenedt  Kommemka 10 MHHUITMATHBE
aIMUHUCTPAIIMK, CBSA3aHHOE C COKpAIICHHUEM YHUCJICHHOCTH pPaOOTHHKOB,
JOITYCKAETCS TOJIBKO IOC]IE OKOHYAHHS Y4eOHOro roja.

7. Oxonomuka Kosiemxxka

7.1. Jns obecrieueHust 00pa3oBaTesibHOM JesITeNbHOCTH 3a  Kosiemkem
3aKPETUISICTCS TIPaBO OTICPATUBHOTO YIPABICHUS 3JIaHUEM, a TaK)Ke Pa3MCIICHHBIMU B
HEM MMYIIIECTBOM U 000PYyI0BaHUEM.

7.2. Konmnemx HeceT OTBETCTBEHHOCTh IEpe]] YUPEIUTEIEM 3a COXPaHHOCTh U
7 (PEeKTUBHOE UCTIOJIL30BAHUE 3aKPETIJICHHOTO 32 HUM MMYIIIECTBA.

7.3. Uctounukamu (puHAHCUPOBAHMS eITebHOCTH Kotemka siBIsitoTCS:

- (bI/IHaHCOBBIe IMOCTYINICHUSA OT YUPCIAUTCIIA



- CpeIncTBa, TOJydaeMble OT OCYIIECTBICHHUS IUIATHOM 00pa3oBaTelbHOU
nesatenbHocTH Kosnemka,

- ApYyruc 3aKOHHBIC HNCTOYHHNKH (bPIHaHCI/IPOBaHI/ISI, AOITYCKAaCMBbIC
HeﬁCTBYIOHlHM 3aKOHOAATCIbCTBOM.

7.4. Kommemk caMOCTOSTENBHO OMNpPENEsieT MOPSI0K HCIOJIb30BaHUS
JICHEKHBIX CPEICTB, MOTYYCHHBIX OT OCYIIECTBICHUS TUIATHOW 00pa30BaTeNbHON
NESATEIbHOCT U APYTMX HCTOYHHMKOB, HE 3aIPEIlCHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii denepaiuy, B TOM YUCIE CPEJICTB, HAMPABIIIEMbIX Ha OIUIATY TPyJa
U MaTepuaibHOE CTUMYJIMPOBAHHE CBOUX PAOOTHUKOB.

®dunancupoBaHue aeareabHocTy Kostemxka, CBI3aHHOM ¢ peanu3anieil OCHOBHBIX
npogecCHOHANBHBIX 00pa30BaTENbHBIX IPOrPaMM CPEIHEro MPO(hecCHOHAIBHOTO
oOpa30BaHMsl, OCYILECTBISETCS B MOPSIIKE, NPEAYCMOTPEHHOM JJIsi COOTBETCTBYIOLINX
00pa30BaTENbHBIX YUPEKIACHUI.

7.5. Ilnatnast oGpasoBarenbHas AesATeNbHOCTh Koiiemka He sBIsSETCS
MIPEAIPUHAMATENBCKOM.

Pasmep ommarel 3a MOJydeHHE  IUIATHBIX  OOpa3oBaTENbHBIX  YCIYT
YCTaHaBJIMBAETCA B COOTBETCTBUU C YTBEPKJAECHHOM J{UpEeKTOpOM cMeTOl Ha OOydeHHE.

Komnemx BmpaBe B Tmpenenax YHCICHHOCTH KOHTHMHITEHTa OOy4aroluxcs,
YCTAaHOBJIEHHOW  JIMIIEH3WEW, OCYIIECTBISATH MPUEM  CTYJCHTOB  IOATOTOBKY
CIICIIMAIUCTOB HA OCHOBE JOTOBOPOB C (hM3UUYSCKUMU U (WJIN) FOPUINICCKUMU JTUIIAMHU C
OTUTATOM UMM CTOMMOCTH OOYYCHHUSI.

Komnnemk MokeT oka3bIBaTh TUTATHBIE TOMOJIHATEILHBIC 00pa30BaTelIbHBIC YCIYTH
CBEPX  COOTBETCTBYIOIIMX  OOpa3oBaTelbHBIX  mporpamm u  DenepaibHOro
rocyJapCTBEHHOTO 00pa3oBaTENIbHOTO CTaHAApTa MO JOroBopaM C (DU3UYECKUMHU U
IOPUINICCKAMH JIMIIAMH, B TOM YHUCJIC CTYJCHTaM, OOYJarOIIMMCS 3a CUeT OFOIKETHBIX
cpeacTB (Ha JOOPOBOIILHOM OCHOBE).

8. Yuer, oTueTHOCTH U KOHTPOJIb B KoJuiemxke

8.1. Craructuueckyro ordeTHOCTh Koiulek TMpenacTaBiseT B OpraHbl
roCyJapCTBEHHOW CTAaTUCTHKM B COOTBETCTBUM CO CPOKaMM M YCTAHOBJIEHHBIM
MTOPSIIKOM.



8.2.KonTponb cobmroaeHust (PMHAHCOBO-XO35HCTBEHHON auciumuinabl Komtemka
OCYUIECTBJISIOT YUpeAUTeNlb KOJUIE/HKa U COOTBETCTBYIOIIUE OPraHbl B Mpejieiax CBOCH
KOMIICTCHIIUH.

9. JIuxkBUAAIIMS U peopranuzanus aearejbHocTH Kosuiemka

9.1. Komnemx MoxeT ObITh peOpraHu30BaH B Mopsiake, npeaycMoTpeHHoM ['K PO,
3akoHOM 00 oOpazoBanuu, ®3 «O HEKOMMEpPUYECKUX OpraHU3aLUIX», IPYTHMMHU
benepabHBIMU 3aKOHAMH

HpI/I pCopranHnu3annmn KOJIJICI[)K& JaHHOC ITonoxxenue YTpauuBacT CUILY.

9.2. JlukBunauus Komemxa MOXeT OBITh OCYIIECTBIEHA B (hOpME CIHUSHUS,
PUCOEANHEHNUS, Pa3/IeICHUs, BBIICIECHUS U TpeoOpa3oBaHuUs

9.3 Komnemx MOKET OBITh TUKBUIUPOBAH:
- 10 PELICHUIO Y UpPEIUTEINS

- o pemennto Cya, mpeayCMOTPEHHBIM 3aKOHOAATENbCTBOM PD. 9.4,
IIpn mpunsTMM pemieHuss o JukBuaanuu Kosuiexxa npoueaypa JIMKBUIALMH

IMPOU3BOAUTCA B YCTAHOBJIICHHOM 3aKOHOAATCIILCTBOM ITOPAIKE.

9.5. Tlpm nukBumarmu Komemka TeHeKHbBIE CPEICTBA U HHOEC
VMYILECTBO, HAXOIAIIEECS B €I0 CAMOCTOSATEIILHOM PACIOPSKEHNUH, 38 BBIYETOM
TUTATEKEN 10 CBOMM 00s3aTeNIbCTBAM HAMPABJISIIOTCS U TIEPEIatOTCs B
YCTaHOBJIEHHOM 3aKOHOJIaTE€JILCTBOM NOPSiAKE YupeauTento. B ciyuae
Hapymienus: Komiemkem 3akoHonatenscTBa Poccuiickoit denepanuu B 06s1actu
oOpazoBanusi, Y craBa KoJuieka, MUHHUCTEPCTBO 00pa3oBaHus U Hayku PO
BIPaBE CBOMM MPEANUCAHUEM MPUOCTAHOBUTH B 3TOM YACTH AEATEIBHOCTD
Komnemxka.

9.6. Ilpu peopranuzanuu unu aukBuganuu Kosienxa yBoabHIeMbIM
paboTHUKAM TapaHTHPYETCs COOJI0IEHNE UX MPaB U UHTEPECOB B COOTBETCTBUU
C TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.



		2021-04-13T08:56:08+0300
	Республика Дагестан, г. Дербент
	Султанова Дилара Мирзалиевна
	Я являюсь автором этого документа




